Welcome to Netherthong Playgroup and Early Years Unit.
Playgroup: 07808 005095
Early Years unit: 01484 222487
The Staff:
	Early Years Teacher
	Mrs Sallie Lumb

	Nursery Nurse
	Mrs Janet Hemingway

	Early Years Professional / Senior Early Years Practitioner
	Mrs Melanie Kaye

	Deputy Supervisor
	Mrs Joy Jenkinson

	Early Years Practitioners
	Mrs Gail Brown

Miss Sue Shaw

Mrs Beverley Brown

	Administrator
	Ms Rachel Cossey


We offer term time sessions as follows:

	
	Morning 
	Lunchtime
	Afternoon

	Monday
	2 yrs +
	3 yrs +
	3 yrs +

	Tuesday
	2 yrs +
	3 yrs +
	3 yrs +

	Wednesday
	2 yrs +
	3 yrs +
	3 yrs +

	Thursday
	2 yrs +
	3 yrs +
	3 yrs +

	Friday
	2 yrs +
	3 yrs +
	closed


Playgroup sessions run at the playgroup building and cater for children from the age of 2.  Early Years Sessions become accessible to your child in the year before they enter Foundation Stage and are run within the Netherthong School building.

Playgroup sessions run from 9 am – 11.30 am and 12.40 pm – 3.10 pm, lunchtime runs from 11.30 am – 12.40 pm. 

If you require breakfast club or after school club care for your child attending Early Years Sessions please contact Mrs Lorna Wilcockson at Netherthong School.
Netherthong Playgroup is managed by a parent committee.

We would like to welcome you to our setting.  Your child ............................................ has been allocated sessions as follows:

	Day
	AM
	LUNCH
	PM

	Monday
	
	
	

	Tuesday
	
	
	

	Wednesday
	
	
	

	Thursday
	
	
	

	Friday
	
	
	


Please contact us soon as possible if you need to make changes to your child’s schedule.  Wherever possible we will try to reallocate but generally we would ask you to maintain your time table for half a term before changing it.
Visits

You are invited to visit the setting on:

	Date
	Time

	
	

	
	


You will be required to remain with your child if they are under 2.  You may wish to stay with your child for part or all of a session until they are settled and you feel comfortable to leave them.  Some children require more support than others during this transition but you can be assured that all our staff are experienced in helping children to make this change and it will be done to suit your child’s needs.  If they have a special toy or comforter, they may be better to bring it with them in the first few sessions to help them feel safe.  We welcome parents into playgroup and the early years unit at any time – we’re always looking for volunteers to help!

Mission Statement
We provide a positive, nurturing, supportive yet challenging learning environment for all our outstanding children.

Starting Pre School or Early Years
We hope that your child makes a happy transition into playgroup/early years life and routines.  The aim of this prospectus is to provide a source of reference for parents and carers which you may find useful in these early days and ongoing.

Please send your child in sensible clothing.  Some of our activities are messy and lots involve a lot of physical movement.  There are playgroup polo shirts available to buy – please see a member of staff.  Netherthong School has a uniform policy – grey skirt/trousers, white/red/black polo shirt, red/black/grey sweatshirt/cardigan which can be easily sourced.  Embroidered items are available from Term time Wear in Huddersfield.  The uniform is not obligatory but seems to make the children feel that they are part of the team!  
Please fill in the registration form with as much detail as possible – include as much special dietary, allergy or medical information as possible.  Please remember to update the information on your registration form whenever appropriate e.g., new mobile contact etc.

Please do not send your child to the setting if they are poorly.  A list of World Health Organisation recommended exclusion periods are available in our policies and procedures file. Staff can only administer prescription medication with your individual written permission.

If your child will be staying for lunch please provide them with a named lunch box containing food that you know that they like, in appropriate portion sizes.  Please do not include fizzy drinks, sweets or chocolate bars as these do not support our aims with regard to healthy eating.  Please think about including an ice pack or frozen yogurt tube etc as our storage facilities are not refrigerated.

Please let us know if your child will not be attending a session.

We are able, on occasion to provide extra sessions in playgroup on an ad hoc basis – these must be paid for in advance or on the day at the normal rates.  Please ring or speak to a supervisor if you would like to request any extra time in setting.

Safe Hand Over

We need to be able to consistently hand over children safely.  We ask you to provide a password so that if anyone unfamiliar turns up to collect your child, they can be verified as someone you trust for us to hand your child over to.  Please, if possible, always let us know who will be picking up your child.

If you are ever going to be delayed please phone the appropriate setting with as much notice as possible.

Playgroup Fees

Playgroup fees are charged at £3.00/hour.  Parents are billed on a half termly basis and we ask you to be punctual with your payment.  If you have any concerns with paying please speak to Mrs Matthews or your child’s key person.  You will be billed for all agreed sessions even if your child was absent for 1 or more.  If you do not pay your fees and a payment plan has not been agreed a reminder will be sent which will incur an administration fee.  A months notice is required if you need to terminate your child’s place.  Payment may be made in replacement of notice.

Funding is available to all children in the term following their 3rd birthday.  They are entitled to 15 hours free nursery education for 38 weeks of the year which may be claimed at 1 or more setting.  If they access more than their free entitlement, parents will be billed accordingly.  Funding is accessed through the Playgroup and you will be asked to fill in the relevant documents when appropriate.

Committee and Rota Helpers

The Pre School is run by a voluntary management committee:

	Chair Person
	Hazel Plant

	Secretary
	Joanna Burkinshaw

	Treasurer
	Ciara Schofield

	Fund Raising
	Lisa Parnaby


The committee rely heavily on parental involvement and their volunteering to enable the efficient and continued development of the Pre School.  We rely on fund raising to ensure financial viability.  Any offers of help are appreciated – we need you, many hands make light work!  Parents/carers/grandparents etc are invited to volunteer to attend any playgroup or early years session, you will always be welcome.  Volunteering helps you see what your child gets up to, fosters closer, more positive relationships between parents/carers and staff and builds the relationship between home and school.
Learning Journeys and Assessments

We operate a very successful key person system within playgroup and early years.  It means that your child has an adult who is responsible for and focussed upon the assessment and support of your child.

Key Person
You may find that your key person changes – often because a child has forged a special relationship with a particular adult.  You will be informed if your key person changes.  You should see this key person as your first point of contact when your child starts pre school or early years and thereafter.  If your key person is not available for any reason, please speak to any member of staff – we are a small, closely knit team and should always be able to help.  All information will be passed to your key worker but remains confidential within the group.  All staff are involved with planning to ensure that every child’s needs are catered for.  At various points during the year you may be asked to complete a planning sheet, your experience of your child helps us build a complete picture of their abilities and needs and allows us to tailor our planning to the needs of the individual.
Detailed observations are made of each child whilst in the setting.  These allow the staff to make accurate assessments of the children’s progress through the Early Years Learning Goals from birth to the end of reception.  You have already helped us by filling in your “All about Me” booklet which forms the basis for the initial assessment of your child’s abilities and requirements.  During the Early Years Foundation Stage (EYFS) we strive to help your child achieve the five Every Child Matters outcomes:

1. Be Healthy

2. Stay Safe

3. Enjoy and Achieve

4. Make a Positive Contribution

5. Achieve Economic Well Being

The EYFS themes describe principles which underpin the delivery of effective practice in the care, development and learning of young children.  The themes are:
1. A unique child

2. Positive Relationships

3. Enabling Environments

4. Learning and Development

You can see from the headings that academic success is only one part of the goals we have for our children.  Please see the poster in the foyer for more information and speak to Mrs Kaye if you have any questions about the EYFS themes or the Every Child Matters outcomes.
Children are tracked through the phases of development to monitor their progress through each area of learning and development and ensure that they are given an appropriate level of support.  Each child will develop at different rates and so their support must be tailored to their individual needs.  Their learning journeys, sharing information booklets and observations are kept within the setting and regularly reviewed.  As a parent you can request to see them at any time.  Each child will take their own set to school with them to enable that setting to form a comprehensive view of their abilities and requirements.  You will be able to keep their learning journeys which will contain photos, pieces of art and various observations made by the staff during their time with us.
Policies

We have clear policies which cover a range of issues from special needs to healthy eating.  The policies are all available to read in the setting and copies can be made to take home if you require them.  Some of the policies which require especial reading are enclosed within this pack at the back of the booklet.  Please read these carefully and see your key person if you have any thoughts or doubts.

Learning through Play

Your child will be given access to a wide and varied range of carefully planned activities within the setting.  They will be encouraged to join in but also allowed to be independent and choose their own preferences.  The planning is displayed on the notice boards of early years and the playgroup along with other pertinent information – please do take a look.

Examples of activities

Water

The children have a range of toys in the water and are encouraged to investigate floating, sinking, pouring, filling, emptying and lots more.  It is a great problem solving area and children can be seen to concentrate for long periods of time.
Creative Area
The children can master a whole set of skills here – mark making, cutting, gluing, modelling etc.  Sometimes there will be a fair amount of adult intervention but most children proudly take home “something they prepared earlier”!

Outdoor Play

We aim to have free access to our outdoor space – some of which is covered.  Please always ensure your child has a coat when the weather makes it appropriate.  Outside we run, pedal, push, imaginatively play, scoot cars and a whole range of other things.

Snack Time

The children are provided with a snack and drink every day.  Following parental suggestion we are now a biscuit free zone!  We aim to follow our healthy eating principles and expose the children to new tastes and old favourites.  There is milk and water on offer to drink.  It is important that we know any dietary requirements and particularly allergies so that we can plan snack time accordingly.  Snack time provides a great social opportunity as all the children sit down at the table.

Confidentiality

All queries or concerns from parents/carers/staff will be handled confidentially within the setting.  Please never hesitate to approach any member of staff if you have any concerns.  We can try to provide a quiet moment during a session but often, at the end of a session is best.
We particularly ask that:

1. Parents/carers share important or relevant information about their child’s learning, development or care whilst at the setting with their child’s key person or another member of staff.

2. Information given by staff to parents or carers will not be passed on to other parties where confidentiality needs to be respected.

We hope that you have a very happy time at playgroup and look forward to seeing you soon.
